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MEMORANDUM FOR  AIR FORCE JROTC CADETS AND PARENTS/GUARDIANS 

FROM:  AZ-911 Air Force JROTC Department 

SUBJECT:  Homework/Testing Policies & Procedures and Academic Misconduct 

1.  Unless specifically directed otherwise, all homework, class work, tests, and quizzes will be accomplished 

on your own. 

2.  To maintain academic integrity, the following policies/procedures apply to all cadets enrolled in the A-

911 Air Force JROTC Program: 

TESTING PROCEDURES: 

- Desks will be cleared of all items EXCEPT pencil or pen and personal notes as authorized by the 

instructor staff. 

- A blank piece of scratch paper may be used (if required by the test). 

- Cell phones, books, papers, personal items, etc., will be placed into your backpack and the backpack 

will be closed and placed in the area specified by the instructor staff. 

- You will face forward in your desk. 

- Once the test is distributed, you will NOT talk until all testing is completed. 

- Once testing begins, you will not get up from your desk until all testing is completed, unless 

otherwise authorized by the instructor administering the test. 

- If you have a question, raise your hand and the instructor will come to you. 

- When you are finished with the test sit quietly. 

3.  Academic misconduct takes many forms (see attached). Cadets involved in acts of academic misconduct 

will, as a minimum, receive a grade of “F” on the designated test or work assignment. 

WILLIAM H. BONES, Lt Col (Ret), USAF 

AZ-911 Senior Aerospace Science Instructor 

Attachments: 

1.  Academic Misconduct 

2.  Parent/Student Acknowledgement 
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Academic Misconduct  

In general, academic misconduct is appropriating someone else’s work and representing it as your own.  

Various types of academic misconduct include, but are not limited to: 

Cheating:  Partial or total copying from another person on an assignment, quiz, or test, as well as using or 

attempting to use unauthorized aids or materials during a quiz or test.  For example: 

 copying another student’s homework assignment 

 using “cheat-sheets” during a test 

Plagiarism:  Using the opinions, words, or statements of another person as your own without acknowledging 

the original source.  For example: 

 quoting, summarizing, or paraphrasing another person's work without giving that writer credit for 

his/her work 

 not listing all sources that were incorporated into your assignment 

Misuse of Computers:  Using computers in an unauthorized or inappropriate manner.  For example: 

 damaging or altering computer records or settings 

 attempting to access unauthorized sites or uploading inappropriate photos/materials 

 infecting another person’s files, programs, or data 

Facilitating Academic Dishonesty:  Helping or attempting to help another student perform acts of academic 

misconduct.  For example: 

 giving someone else your homework to copy 

 sharing the content of a quiz or test with another student 

Unauthorized Collaboration:  Working with another person on an assignment, quiz or test when 

specifically instructed not to do so by the teacher.  For example: 

 completing a take-home test with another student when the teacher specifically prohibited group work 

 working with another student on an assignment the teacher defined as an individual assignment with 

no collaboration 

Disciplinary Action:  Disciplinary action may range from an “F” on the test or assignment to suspension 

from the course or school.  When a student is disciplined for Academic Misconduct, his/her parents will be 

notified. 

Due Process:  Students involved in an Academic Misconduct disciplinary problem must be accorded the 

following basic rights: 

1.  Notice of the charges, nature of the evidence supporting the charges, and possible consequences if the 

charges are proven true 

2.  Notice of a right to a hearing at which he or she may respond to the charges 

3.  A fair hearing, including the right to present witnesses and evidence 

4.  A fair and impartial decision 

Attachment 1, Academic Misconduct 
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Student/Parent Acknowledgement of 

Receipt, Understanding, and Agreement to Abide by AZ 911 AY 2016-2017 

Homework/Testing Policies & Procedures and Academic Misconduct Guidelines 

AGREEMENT:  We _________________________________ and ________________________________  

(Printed Student Name) (Printed Parent/Guardian Name) 

hereby acknowledge receipt and understanding of the Shadow Mountain High School Air Force JROTC 

Department’s Memorandum covering Homework/Testing Policies & Procedures and Academic Misconduct. 

STUDENT SIGNATURE: _______________________________________________ DATE___________ 

PARENT/GUARDIAN SIGNATURE: _____________________________________ DATE___________ 

Attachment 2, Student/Parent Acknowledgement 


